GETTING THE MOST FROM YOUR COURSE SYLLABUS

A course syllabus is a document provided by your instructor that contains important information about and
policies concerning the class.

The following items are considered essential parts of the syllabus. If this information is not included in the
syllabus, ask the instructor about what is missing.

The instructor’'s name, contact information for the instructor, and appointment or office hours
The objectives for the class

The attendance policy for the course

The method the instructor employs to calculate the grades in the class

The instructor’s policy about late work
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Usually the syllabus includes, or is accompanied by, a course calendar. This part of the course
information material will contain a list of topics, chapters, reading assignments, tests, essays, and projects
along with their due dates. NOTE: Some instructors do not tell you in person all your reading
assignments, test dates, etc., but you are still expected to comply with everything that is stated in the
syllabus.

It is your responsibility to know how to contact and set up an appointment to meet with your instructor, to
make your best effort to follow the instructor’s policies, and to be prepared for class.

If you have questions or need more clarification about information in the syllabus, you should ask your
instructor. Most instructors are willing to clarify their expectations for you.

If something is included in a syllabus, pay attention to it even if the professor does not mention it verbally.
It is fair game for tests and grading.



