
 

 

Using a To-Do in Starfish 

Raising a To-Do 

 After logging into Starfish, you can search students through the upper right hand corner 

or through the “hamburger” menu:  

 

 Select the My Students tab and double check your Connection to students 

 

 

 

 

 

 

 

 



 After selecting student(s) and checking the appropriate box(s) click on To-Do 

 

 

 

 

 

 Select the To-Do for the student:  

 

 

 

 

 

 

 

 

 

 

 You can add a Due Date 

 

 You can assign it to yourself 

(Recommended) 

 

 The comment box has the links 

and information necessary to  

complete the task 

 

 

Student’s name 

Student’s name 

Student’s name 



 Email that is generated to student when a To-Do is raised in Starfish:  

 

  

Student’s name 



Clearing a To-Do 

 Once the student informs you that the task is complete, you can clear the To-Do 

 Click on the Student’s name to open the Student folder and select the Tracking tab 

 

 You can add an extra comment, as needed 

 

 

Student’s name 

Student’s name 


