Manually Raise a Flag or Kudo Starfish

1. From the Starfish menu, click on Students.
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Working Remotely? Step-by-step instructions are available for setting up office hours/appointments through Starfish. Click Here

Raising Tracking ltems: Did you know instructors can submit student feedback at any time during the semester? Instructors can always raise flags manually through Starfish.

Also, make sure your profile is set to the correct time zone! Click Here
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2. On the My Students tab, find the desired student by typing the student’s name in
the Search box. You may also pull up your student through your Course list using
the Connection filter.
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3. Check the box for the student(s) you wish to
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4. Click the Flag button. A list of flags that you have permission to raise on this student is displayed.

= Starfish

MY STUDENTS TRACKING

- ] v To- = i
<>Flag | "oRefenaI EQTG Do *eKudos I‘}éSuccess Flan | | 2% Message _-eNote & Download %Prospeclwe Student
——
Search Connection

Student Name, Username, or ID All My Students =

5. Select the desired Flag from the list.

Raise Flag for. | Never Mind “
# Flag n

Course Context ™ Attendance Concem

Raise this flag when you are concerned about a student’s
aftendance, particularly when the student's grade could be
negatively effected by not attending and/or if youfyour department
has an attendance policy.

* Disclosable under FERPA

™ | Need Help
Select this option when you know you need help but are not sure
where to start. Your advisor will be notified. Please provide a brief
description of ihe help you are looking for. Include the best way to
contact you, including your phone number and Wildcat email
address.
*Disclosable under FERPA

Comment

| & Permissions: Afrackif »
™ In Danger of Failing

Raize this flag when a student is in danger of failing a course.
* Required fields * Disclosable under FERPA

T — ™ Low Quiz/Test Scores -

6. If relevant, select a course from the Course Context, drop down list, and enter notes in the
Comments box. Note the information under Student View to see if the flag and corresponding
notes are viewable by the student.
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Starfish

Raise Flag for |

* Flag Attendance Concern
#* Course Context Foundations of College Success
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Mever Mind

Comment Add comments indicating why the Flag ifem is being created

relationship with the student{s):
@& Alhletics Advisor
@ BIS Advisor
@ Center for Multicultural Excellence Advisor
@ College Advisor - Arts and Humanities
@ College Advisor - Business and Economics

More. ..

& Student View: The student can view this item and the notes entered above.

ﬂ Permissions: People with the following roles may be able to see this tracking tem if they have a

¥ Reguired fields

MNever Mind

7. Click the Save button.

You can follow the same process as above to provide Kudos (congratulatory messages) to a student or
group of students by clicking on the Kudos button instead of the Flag button in step 5.
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