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	PPM [number], [name]

	
	Responsible Office: [insert responsible office]



1.0 PURPOSE
[Insert purpose]
2.0 SCOPE 
   [Not always included, only if policy needs to address applicability]
3.0 REFERENCES

3.1 [Insert references in order below:]
3.2 [PPM references: PPM x-xx, name of policy]
3.3 [Board of Regents rules: Utah State Board of Regents Policy Rxx]
3.4 [References to state law: Utah Code Ann. § xx-xx-xxx]
3.5 [References to federal law: USCA §]
4.0 DEFINITIONS
4.1 [insert definition name] – [insert definition]

4.2 [insert definition name] – [insert definition]

4.3 [insert definition name] – [insert definition] 

5.0 POLICY
5.1 [Insert Subheading]
5.1.1   [Insert text]
5.2 [Insert Subheading]

	Revision History

	

	Creation Date: [insert date]

	Amended: [insert date]


Proposed Revision of PPM [number], [name] – [Redlined or Clean] Date: [insert current date]		Version: [insert number, updated]
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