Updated: March 2020

SOP: Reports
Pull various data points through automated reports

· Find “Reports” tab on top right header in green:
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Proposal Reports
Pull various data points on proposals entered
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Current reports available:[image: ]

Award Reports
Pull various data points on awards[image: ]


[bookmark: _heading=h.gjdgxs]Current reports available:
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Profile Reports
Pull various data points on institution information, like department, college, or PI activity
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Current reports available:
[image: ]
· Depending on type, report with prompt parameters, like specific GAIDs or date range. 
· Enter relevant information—click “View Report”
· To save as excel:
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Award Report

Awards by PI
Report Summary of Awards by P! (based on Awarded on Date)

Award Detail
Dtailed View of Award Data (by GAID)

Awards by Awarded Amount
Roport Summary of Awards by Amount (based on Awarded on Date)

Award Fiscal Year Report
Fiscal vs Bucget Year by Index Number

Awards by Project Category
Report Summary of Awards by Category (based on Awarded on Date)

Award Bum Rate Report
Analysis of Project Spending

Awards by Sponsor
Report Summary of Awards by Sponsar (based on Awarded on Date)

Award Index Report
List of All Indexes for Al Awards.

Awards by College
Report Summary of Awards by College (based on Awarded on Date)

Award Close Out Report
Awards Upcoming fo Giose Out (Based on Project End Date)

Pending and Past Due Deliverables
Report of Pending and Past Dus Deliverables (based on Deliverable Due Date)

Awards with Site Classifications
Award report to include site specific classiications (based on Awarded On Date)

Award by Department
Report Summary of Awards by Department (based on Awarded on Date)
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Profile Reports

Profile Reports

Center Profile Report
Alist of all centers associated with an instiution

Security Profile Report Enhanced
Alist of all security profles and when their access expires (i any)

College Profile Report
Alist of all colleges associated with an insfiution

Award Subcontractors Report
Alistof all subcontractors

Department List Report
Alist of all departments associated with an instiution

Official Proposal Signers Report
Alist of all authorized proposal signers

Active Sponsors Report
Alist of all sponsors currenty used by the insiiution

Automated Budget Rule Cost Rules Report
Alistof all cost category mappings for all Automated Budgat Fules

Personnel Report
Alist of all personnel curentlyin GAMS

Cost Rules Report
Alis of all Cost Rules
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All Proposals

Proposal Summary Report
Report Summary on Single PropXLS or FULL Proposal

Al Proposals For All Organizational Units
Report o All Proposals Sorted by Unt (ased on Due Date)

Effort Report
Reportof % Effot by Pl over a date range

Al Proposals by Sponsor and Program
Report o All Proposals Grouped by Spon/Prog (based on Project Dates)

Full Proposal Summary
Report on a Single FULL Proposal

Al Proposals Within a Due Date Range
Reportof Al Proposals Due Within a Date Range

Full Proposal Details
Report on a Single FULL Proposal with Addiional Budget Detalls

Al Proposals Pending Compliance
Reportof All Proposals with Pending Compliance (within Project Period)

Al Proposals By A Principal Investigator
Reportof Al Proposals by a Pl Within a Date Range

Al Proposals Summary by Date Range
Report Combining PropXLS and FULL Proposals (based on Start Date)
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