Updated: March 2020

SOP: BUDGET CHANGES
Re-assigned sub codes or increase/decrease previously approved budget in SmartGrant post-award

· Find the award to be modified in the post-award side of SmartGrant:
· Award Functions  Update Awards  List Awards
· Click “List” next to the Funded Research to bring up the full listing
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· To access specifics on an award, click on the blue ID number on the left
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· In the Award Profile Review view in the top menu, choose “Accounting” then “Budget Changes”
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· In the Account Codes/Cost Type view in the top menu, choose “Budget Changes” then choose if you need to “Re-Allocate” (to change sub codes), “Increase” or “Decrease”
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To Re-Allocate:
· In “Change Justification” field, type reason for change. i.e. “change code” or “add indirect costs”
· Choose from dropdown in Justification Code/Reason  Continue
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· Type correct account code in field  Search
· This pulls up the account code with description. Check if correct  Add Selected 
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· Click on budget code to add or decrease monies from and entered in “Requested Changes”
· Budget should be balanced  Update  Done
[image: ]



[image: ]
image4.png
©Back Award List Mgr Accounting~ NOA/MOA + Revisions ~ History Log Communications

GAID #: 30 tndex Lisc Agency Awa
Title: GP Extra: G ation Targeting Underrepre
PI (1): Balgord, ElifReiiid Sponsor: NS

Review Index Changes

ables | [ Torms & Conditions | [C
Budget Changes slsiehatisisied

Cost Share Tracking

Award Status:  [ECEt

Funding: Index Summary
Date of Reply/A gy e_e:G

Snon<or Renlv:




image5.png
G Back to Award Budget Changes +

GAID #: 30 \gency Award #: 220160

New Budget Change » Re-Allocate

Title: GP Ext nderrepresented Populations

[RO R Review Budget Changes Add to Budget : Program: GEN ~

Decrease Budge

630160
Account Codes / Cost Types Account Total I GEOsC!
@ o731021

79000 - Overhead ~ $55,428.00 $55,428.00
63000 - Benefits v $24,440.00 $24,440.00
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Account Code !;f.':::t" '::::;:‘ er‘::: .mf: e
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(#7500 Travel 19,600.00 0.00 19,600.00 19,600.00
(#7700 Capital Outlay 000 0,00 0.00 000
(79000 Overhead 55,428.00 0.00 55,428.00 55,428.00
Totals 324,640.00 0.00 324,640.00 324,640.00
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