
  SEQ CHAPTER \h \r 1Course Fee Review Application 

Use this form for the four-year review of existing course fees where no fee change is needed.  If a new fee, or change to an approved fee is desired for the next academic year, please use the New Course Fee/Course Fee Change Application form.
Name of Department Requesting the Fee:  

 




Fee Reviewed Spring of:  



Submitted by: 





Date 



</div>
Course fees are to be used for expenses connected with a course that go beyond the normal expectation of university support and are approved for a four year period, or until the next mandatory college review.  Course fees must be used to provide benefits for the students enrolled in the course for which fees are charged. Course fees should not be used to replace funds which are a normal part of departmental budgets. Money generated through course fees should be expended annually, except for those funds which are used for non-expendable items such as equipment replacement or maintenance.  Use the Table>Insert>Rows to add more rows to each table if necessary. 
	I. Course(s) for which the fee(s) apply.
	
	
	

	Course Prefix & Number
	Title
	Credits
	Current Fee
	Estimated # of students enrolled annually
	Estimated annual revenue generated
	Estimated percentage to be reserved for non-expendable course needs
	Account #/Index

(where the money is deposited) 

	  
	 
	
	
	 
	 
	
	

	 
	 
	
	
	 
	 
	
	

	 
	 
	
	
	 
	 
	
	

	 
	 
	
	
	 
	 
	
	

	 
	 
	
	
	 
	
	
	

	 
	 
	
	
	 
	
	
	

	 
	 
	
	
	 
	
	
	

	
	
	
	
	
	
	
	


II. Use of Course Fee Funds.  
The Course Fee Review Committee encourages faculty to include a statement regarding how the fees are to be used to benefit the students. Please provide a statement that could be used for the syllabus. Example: “The course fees in this course will be used to buy software licensing.” Please provide some specific examples of how you plan to use the funds, and/or any carry-forward balance collected from these course fees. Use the Table>Insert>Rows to add more rows to each table if necessary.
Syllabus Statement for each course with a fee:
	Course Prefix & Number
	Statement

	
	 


	Course Prefix & Number
	EXPENDABLES 
(provide specific examples of materials and supplies used for this course, costs for testing fee, salary for lab support, etc., including an estimated cost and replacement timeline)
	Carry forward balance

Yes/No
	NON-EXPENDABLES 
(provide specific examples of equipment that will be replaced and repaired over time with reserved funds, including an estimated cost and replacement timeline)  Include justification for carry forward balance 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


III. Approvals
__________________________________   _____________

Course Fees Committee College Rep            Date
__________________________________
_____________

__________________________________
_____________

Department Chair/Program Director

Date



Dean





Date

	 SEQ CHAPTER \h \r 1Course Fee Committee Approval

 
	Date

	President's Council Approval

 
	Date

	Fee Amount Approved 

 
	Date of Next Review


*Please allow at least one week before submission deadline for dean’s signature.

Revised 6/27/2016
ag

