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What is Waitlisting?

Waitlisting Is an option for students who encounter
classes that are ‘closed’ but may still want to try to
register, If a seat opens again.

Check the WL header in the Class Search to see if
the class you want is participating in the waitlisting
option.




Students who attempt to register for a class that is full or
‘closed’ may put themselves on a waiting list.

When an open seat becomes available, an email will be
sent to the next student in the Waitlist gueue via their

Wildcat email address.

The student will have 24 hours from the delivery of the
email to add the class.

All Holds and Registration Restrictions will still apply to
be eligible to waitlist a class.




In the “Class Search’ you may find a ‘C’ Closed class that
you may be interested in taking.

ook under the WL CAP column (Wait List CAPacity)
to check if there is a waitlist option offered. Look under =
the WL REM column (Wait List REMaining) to check if -

there are any spaces left on the waitlist.

Enter the CRN (Course Reference Number) in one of the ¢
boxes under Add Classes Worksheet and Submit
Changes.

In the Action column, click on the drop-down arrow and
click on Waitlist and Submit Changes. In your Current
Schedule you will see the Waitlisted course.
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Are there still seats open tor
registration?
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Does the closed class have a Waitlist
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Getting on a Waitlist.

Current Schedule

Status Action CRN Subj Crse Sec Level Cred Grade Mode Title

Wait List on Sep 28, 2010 21277 BTNY 1403 0

Total Credit Hours: 0.000
Billing Hours: 0.000
Minimum Hours:
Maximum Hours:

Date:

Add

Undergraduate 0.000 Standard A-E(+/-), W, I LS Enviroment Appreciation




Getting on a Waitlist (Cont’d)

O Registration Add Errors

Status Action
Closed - 0 Waitlisted

Add Classes Wor

CRNs

CRN Subj Crse Sec Level Cred Grade Mode Title

21261 BTWY 1203 0

Undergraduate 3.000 Standard A-E(+/-), W, I LS Plant Biology
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Waitlisting is done on a first-come, first-serve basis.
If your waitlist position is number 1 (one), it means that

you are next in

Ine to receive an email when an open seat

becomes available.
If you are In the number 1 position when a seat becomes

available, you will move into the number 0 (zero) position

and an email will be sent to your Wildcat email address.

Note: we highly encourage you to ensure that you have space available in your
Wildcat email account. If your mailbox is full, the message will bounce and be
undeliverable. '

With a 0 position you will be able to register for the class.




How can | see my Waitlist Position?

Registration

Detail Schedule

Total Credit Hours: 0.000

LS Plant Biology - BTNY 1203 - 0

Associated Term: Fall 2010

CRN: 21261

Status: Walt List on Sep 28, 2010
Waitlist Position: 1

Notification Expires:
Assigned Instructor: Ron J. Deckert

Grade Mode: Standard A-E(+/-), W, I
Credits: 0.000

Level: Undergraduate

Campus: WSU Main

Scheduled Meeting Times

Type Time Days Where :
Class 9:30 am - 10:20 am MWF Lind Lecture Hall 129 Au



The wait 1s over!!

Detail Schedule

Total Credit Hours: 0.000

LS Plant Biology - BTNY 1203 - 0

Associated Term:
CRN:

Status:

Waitlist Position:
MNotification Expires:
Assigned Instructor:

Grade Mode:
Credits:
Level:
Campus:

Fall 2010

21261

Wait List on Sep 28, 2010
]

Sep 28, 2010 03:34 pm

Ron J. Dr:ckr:rt

Standard A-E(+/-), W, I
0,000

Undergraduate

WSsU Main

Scheduled Meeting Times

Type Time
Class 9:30 am - 10:20

Days Where
am MWF Lind Lecture Hall 129
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If you have waitlisted a class you will need to check your
Wildcat email daily! You will have a 24 hour perlod fo: = .
add the waitlisted class.

The email will give the information of the class that is
open for registration and the deadline.

If you are already registered for the same class but a
different section, you will need to drop that section before
you will be able to add the new waltlisted section.

If you are registered for other waitlisted sections or other
classes that you no longer want, please drop them. This
will enable other students to move up on the waitlist.




How do I change trom Waitlisted to

Registered?

Current Schedule

Status
Wait List on Sep 28, 2010 [none o
Wait List on Sep 28, 2010 none | ¥

MNone
Drop, Web
**Web Registered**

Total Credit Hours: 0.000
Billing Hours: 0.000
Minimum Hours:  0.000
Maximum Hours:

Date: Sep 28, 2010 02:58 pm

CRN Subj Crse
21277 BTNY 1403 |
21261 BTNY 1203 1




How do I get oft of a Waitlist?

Current Schedule

Status

Wait List on Sep 28, 2010
Wait List on Sep 28, 2010 Nene | |

Drop, Web

Total Credit Hours: 0.000

Biling Hours: 0.000

Minimum Hours: 0,000

Maximum Hours: 20,000

Date: ep 28, 2010 02:58 pm
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Register for classes in your student portal and if a class is closed,
check to see if a WL (waitlist) is offered and has waitlist seats
available. Remember, there is never a guarantee that being on a
waitlist will result in getting reqistered for that class.

Add yourself to the waitlist. Remember that the same restrictions
and/or Holds will stop you from registering on a waitlist also.

Check your Wildcat email daily for a waitlist notification and take
action within 24 hours of the delivery of the email.

Register for the waitlisted class. If you have already registered for
another section of the same class be sure to drop the unwanted
section first.

If you no longer wish to be on a waitlist, drop the class so that others
may move up on the list.

Registration, online overrides, and waitlisting will end on the Friday
of the 15t week of school at mldnlght You must have permission to
add classes late starting the 2" week of school.

__ If you have any questions or concerns about waitlisting, please
&= contact the Registration Office at registration@weber.edu or by
. phone at 801-626-6052.

"
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