Personal Budget Exercise
Use the zoom slider in the bottom right corner to see better
Increase overall font size to 10 (but don’t include the title)
	click the left corner of the spreadsheet to highlight entire spreadsheet then change font size
Increase category fonts size to 11 and the Income & Expense Main Category to font size 12 
Auto-adjust columns to fit the new font size
Insert a row for “cellular telephone” in the Utilities category
 	Add the column borders
Adjust all rows to a height of 20 for readability
Use AutoSum to calculate Total Income and Total Expense Categories
Notice the Total cells don't have a $ and look different than the other wage/expense cells
 	They are not set to cell type “currency”
 	Set to cell type of currency with 0 decimal points
Enter a formula to AutoSum all Total Expense categories in the Total Expenses
Enter a formula to calculate Cash Short/Extra  (= total income-total expenses)
Copy formulas across to each month using AutoFill for each Total Expense category”
 	Notice how the relative cell reference changes as the formula is copied
 	Remember to only go through the December column and not the Year column
Create Yearly Total with an AutoSum of the months
As you move down to the income section, notice the change of preselected cells for the AutoSum
 	Fix this selection
In the Home/Utility Expense section, AutoSum the mortgage in the Year column 
 	Then copy the formula down with AutoFill
 	Continue this with the other sections
In the Medical Expenses section, copy and paste the formula from the previous section
 	Then AutoFill the formula
How to get the yellow colored cells back?
 	Use “Format Painter” 
Calculating Averages
Add an extra cell/column at the end for Average
Highlight Year cell and use AutoFill to copy to next column
Replace Year with Average
 	Change color for Year and Average
 	Auto-adjust the column by double-clicking next to the row
Highlight Income cell and click merge/center to un-merge
 	Then highlight across including the additonal cell in column O
 	click merge/center then click the left justify icon in the home tab
(If you prefer the way it looks centered, then don't click the left justify alignment icon)
A faster way—highlight the merged cell and the adjacent cell, 
 	then click merge/center twice to unmerge and then re-merge with the new cell
Repeat for Expenses and each subcategory to extend to column O
 	The Totaling rows can just be extended with an AutoFill of the last cell in the row
Calculate the Average for total expenses
Select Average from pull-down under AutoSum
Highlight only Jan thru Dec then press enter
Repeat for Cash Short/Extra
Repeat for wages-- notice how it does not include the blank areas when it averages, only the $0 areas
Copy down with AutoFill
Now manually do the yellow row for Total Income to get Average Income
If you get #DIV/0! this means there are no values in the cells being averaged and since it can't divide by a 0 it will result in an error
So make sure at least one cell has $0 in the row instead of a blank
Conditional Formatting
Set up Conditional formatting of the Cash Short/Extra line
 	If the value is less than $0 (short), then select Red color with Red text 
 	If the value is greater than $0 (extra), then select Green color with Green text

If Time permits, Create a 2D Column Chart
Copy the spreadsheet to the end of the workbook.
Select Jan thru Dec plus Total Expenses, plus Cash Short/Extra and Total Income using the control key while highlighting.
Click the Insert Tab and select “Insert Column Chart” while data is still highlighted
