Instructions for Weather Spreadsheet


Merge and center title  (Average Annual Weather Statistics)
Increase font to 20 and bold
Add Thick bottom border

Delete row below the title

Increase “Cities” font to 14 and bold
Add double bottom border
Adjust width of each column

Increase remaining fonts to 12
Bold the row titles

For the Avg Temperature line, Insert degree mark with F for Fahrenheit (Use Insert Symbol)

Change Altitude and Temperature cells to Number format with 0 decimals using “More Formats”
Change Rain, Snow, and Avg cells to Number format with 1 decimal using “Number dialog box launcher”

Use auto-fill to finish the Average temperature formulas
	Ignore the error for adjacent cells

Use AutoSum to total the Rain and Snow rows

Set up an outside border

Use Conditional formatting as follows
1- If the temperature is above 70 change the cell color to light red and temperature text to dark red
2- If the temperature is below 50 change the cell color to light green and the temperature text to dark green
3- If the rain or snow totals are greater than 40 change the text to blue

Use Page Layout to center horizontally and vertically and select to show gridlines

Use Print Preview to ensure the finished document looks as expected

Rename the Worksheet to “Complete”
