IT Inventory – Off Site


June 30, 2003
To Whom It May Concern:

This letter verifies that  MACROBUTTON  AcceptAllChangesShown "Click here and type First and Last Name"  has permission to use at his/her residence ( MACROBUTTON  AcceptAllChangesShown "Click here and enter address" ) a personal computer that is the property of Weber State University.  This property described herein will be returned to Weber State University upon his/her termination of employment.

Equipment description;

WSU Inventory #  MACROBUTTON  AcceptAllChangesShown "Click here and enter inventory number" 
Serial #  MACROBUTTON  AcceptAllChangesShown "Click here and enter serial number" 
Please list equipment taken home:

I agree that when I am finished with WSU’s equipment I will return it to Weber State University.  I will also fill out the inventory return form.


 MACROBUTTON  AcceptAllChangesShown "Click here to enter Employees name" 
 MACROBUTTON  AcceptAllChangesShown "Click here to enter Employees Department" 

 MACROBUTTON  AcceptAllChangesShown "Click here to enter name of Department Head" 
 MACROBUTTON  AcceptAllChangesShown "Click here to enter title of Department Head" 
cc: 
 MACROBUTTON  AcceptAllChangesShown "Click here to enter Employee's name" 

Employee File


IT Inventory File
PLEASE RETURN FORM TO MAIL CODE 1005
THANKS!!!!!

GroupWise IT Division Folder: IT Inventory – Off Site


