 SEQ CHAPTER \h \r 1B.I.S. Capstone Contract
Instructions: The B.I.S. student and the capstone faculty member work through and sign this form as an agreement on expectations and responsibilities for the B.I.S. capstone thesis.
Faculty name:______________________
Department:__________________________

Phone number:_____________________
E-mail address: _______________________

Faculty:
I understand that this student’s capstone thesis will:
· 
follow the requirements of a capstone project, as described in “The Culminating Project.”

· 
entail sufficient work to warrant three credits at the 4000 level.
· 
use the research methods and bibliographic style sheet appropriate to the discipline.
I agree to:
· 
attend a prospectus meeting, which the student will arrange, in order to approve the student’s research project and offer feedback and guidance.

· 
read the student’s drafts in a timely way. The student is responsible for submitting drafts to the faculty member.
· 
attend the student’s oral defense at the end of the process, to approve the finished project and give the student a final grade. 
______________________________________________________________________________

Student name:_______________________
Student I.D.  number:_____________________

Phone number:______________________
E-mail address:__________________________
Student:
I understand that my capstone thesis will:
· 
follow the requirements of a capstone project, as described in “The Culminating Project.”

· 
entail sufficient work to warrant three credits at the 4000 level.
· 
use the research methods and bibliographic style sheet appropriate to the discipline.
I agree to:
· 
call two meetings (prospectus, and oral defense) for my faculty advisory committee. I understand that I will take the initiative to contact and arrange these two meetings, setting up the meetings in a timely way, and ensuring my committee can attend.

· 
give my committee drafts of my thesis on a regular basis so they have time to read them and give me feedback.
· 
ensure that my committee members have a copy of my final draft at least two weeks before my oral defense so they have time to read it and give me feedback.
Signed: (Faculty)__________________________

Date:___________________

Signed: (Student)__________________________

Date:____________________
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