Orders Exercise Instructions

Bold and center the titles
Increase font to 14
Set the “Total Due” title to wrap
Adjust the width of each column to fit the titles
Adjust the row height of the title row to increase readability
Change the background color of the titles to yellow
Change the font color to red
Add a bottom border to the title row
Add a single border between each title columns

Bold the following:   “Total Sold” and “Average Sold”
[bookmark: _GoBack]Merge the “Average Sold” cell with its adjacent cell to prevent being cut off

Enter dates and quantities for the purchases of each customer

Use a multiplication formula to determine the “Total Due”
Copy the formula to each customer row

Use AutoSum to Total Items sold and the Total Amount Due
Use the Average formula to calculate  the Average Items sold and the Average Amount Due

Sort the list by Customer Name

