How to Make Housing Deposit Payments

After completing your housing application, you will be required to pay your housing deposit. You will
receive the following message, “You will be redirected to the Bill and Payment system so you can process

your Housing Deposit and Application payment. Please select "Housing Deposit/App” when you are asked
to "Select a term for this payment”."

You will be redirected to a site that contains the following:

Quick View

Current Recent Payments Enroll in a
Account Status TR TT Rel =0 N O3 Payment Plan

Current Account Status

Your current account balance, including , i= $0.00. You can also view
transactions and pay balances from

Current Account Status
Current Balance: $0.00 View Current Activity

. Make a Payment

Click on “Make a Payment”

AT Tl Payment Plans My Profiles

Make a Payment Payment History Automatic Bill Payment

ment
Statement Statement Current .
Date Amount Balance® Action
Payment Due On 12/30/2009 12/30/2009 $7.00 $0.00 Pavj

nce includes activity since your last statement, including recent payments and new charges.

Click on “Pay”

Step 1: Select a Payment Method Step 2: Payment Options Step 3: Payment Confirmation

Select Payment Method l

Payment Method: | — Select Payment Method — % | Go
— Select Payment Method —

Hlectranic Check (checking)
Credit Card

Electronic Check - Electronic payments reguire a bank routing number and account number.
Payments can be made from a personal checking or savings account. No corporate checks allowed,
i.e. credit cards, home equity, traveler's checks, etc.

Credit Card - You may pay with any of the credit card issuers listed below.

VISA @ >



Click on the drop down arrow by Payment Method.

If you have established a payment method in the past, that method will appear in the drop down list
for you to select. Select the payment method and press “Go”

If this is your first time making a payment online, you will have to create a new payment method by
selecting “Electronic Check” or “Credit Card”. Because Housing requires students to pay in full upfront or
be on a Weber State Monthly Payment Plan, we encourage you to save your new payment method for

future use.
Screen for Adding Credit Cards Screen for Adding Checking Accounts
Choose Payment Type Bank Account Information
Account Infermation (Personal accounts only. Mo corporate accounts, i.e. credit cards, home equity, traveler's
Card Number: checks, etc.)
Cardholder Name: ABA Routing Number: | View Illustration
Expiration Date: 2011 ¥ Account Number:
Credit Card Type: Confirm Account Number:
Option to Save
= ) Name on Account:
Save this payment method for future use Option to Save
Save Payment Method As: (e.g. My CreditCard) I save this payment method for future use
Save Payment Method As: (e.g. Primary Checking)

< Back Cancel Centinue
<< Back Cancel Continue

Once you have selected a previous payment method or created a new method, the Payment Options

screen appears.

: Payment Options Step 3: Payment Confirmation

Payment Options

SEIEEF a term Summer 2010 hd
for this payment:

Parking Payments
Payment Amount: Loan/Collection Pmt
Housing Deposit/App
Fall 2010
 Summer

Memao:

**\VERY IMPORTANT** Select the “Housing Deposit/App” option from the term drop down list.



Step 1: Select a Payment Method Step 2: Payment Options Step 3: Payment Confirmation

Payment Method Payment Options

Select a term

for this payment: | e vl

Payment Method: Your Pavment Method Payment Amount: ] 150.00) "———
Account Number: MMM Memo:
Expiration Date: Your Expiration Date
Payment Date: 06/03/2010 | [
Cancel Continue ‘_

Once you have selected “Housing Deposit/App” for the term, enter $150 in the “Payment Amount” and
press “Continue”.

Step 1: Select a Payment Method Step 2: Payment Options Step 3: Payment Confirmation
Payment Method Payment Options
Payment Method: Wour Paymert Methad Payment Date: 06/03/2010
Account Number: MO0 Memo: -
Expiration Date: Your Expiration Date Term Selected: Housing Deposit/App
Payment Amount: $150.00

Change these values

Cancel Submit Payment ‘*

A confirmation screen appears. Click “Submit Payment”.

Home eBills SV Payment Plans My Profiles

Make a Payment Payment History Automatic Bill Payment

Thank you for your payment. We will send you a confirmation e-mail
with payment details. For a record of all your payments, please see
the Payment History.

Make sure you receive the above screen. This is the official notice that your payment went through.

For additional questions, please call the Cashier’s Office at 801-626-8006.



