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Program Overview

Introduction

The Bachelor of Integrated Studies (B.I.S.) is an interdisciplinary degree which meets all the requirements of a bachelor's degree from this institution.
Instead of choosing a major and a minor, a B.I.S. student selects three interdisciplinary areas of emphasis, and works out a contract of courses with his or her departments of choice. As a culminating experience, the student then integrates the three areas of emphasis in a single capstone project, or senior thesis. This project follows the format of a Master's thesis in that the student works with a faculty committee from each of his or her three departments, and holds a final oral defense when the project is completed.

B.I.S. students pro-actively design their own degrees, working within the confines of Weber State University requirements for every bachelor's degree, and they often select areas of emphasis that work well together to prepare them for a particular career path.

These types of degrees have been in existence in the United States for about 35 years. Integrated Studies (such as the B.I.S. degree here at WSU), Interdisciplinary Studies, and Liberal Studies are all names for similar degrees.

Mission 

The Bachelor of Integrated Studies (BIS) is an interdisciplinary degree program that reports directly to the office of Academic Affairs. The BIS program best suits the student who has developed a sense of his or her educational and life goals, and who is looking for ways to express those goals through a self-designed and self-directed university program. The BIS Program serves the needs of the student who wants to:

*
individualize or create a unique academic program

*
obtain a broad liberal education

*
prepare for specific career goals and/or graduate school

To accomplish these general outcomes, the BIS student completes course work in three different disciplines. As a culminating experience, the student then synthesizes the three disciplines in a capstone project.

Program Outcomes

As a result of completing the course work and capstone thesis, a BIS student should demonstrate the following outcomes:

1. A solid base of knowledge related to three areas of emphasis; this outcome is achieved through the three contracted areas of emphasis course work.

2. An ability to synthesize three areas of emphasis into an integrated capstone project; the capstone demonstrates this goal.

3. Analytical, assessment, and problem-solving skills, which are demonstrated in course work and capstone; beyond the critical thinking skills expected in their course work, students are also required to include analysis in their capstones.

4. Professional and life-skills; the capstone process teaches the students leadership skills, and they also must create a professional resume as an assignment for BIS 3800.

5. A life plan beyond graduation, either in a particular career or graduate program. Students write a statement of purpose when they come into the program as a starting point for focusing on graduation and their professional lives thereafter.

Type of degree offered

The BIS program offers a Bachelor of Integrated Studies degree.

Staff

The BIS program is run by the coordinator, Dr. Kathleen Sitzman, and the program staff in the BIS office.  The office is open daily from 9 a.m. to 4 p.m. with a break for lunch at Noon.
To learn more about the BIS program, explore the WSU BIS homepage at http://weber.edu/bis/ and complete the online information session. To arrange an in-person or phone appointment, please call (801) 626-7713 or e-mail BIS@weber.edu
The BIS program does not hire instructors. Students complete their course work within the different departments of their areas of emphasis. The BIS director teaches BIS3800 Capstone Preparation, BIS4800 Capstone, and BIS3850 BIS Internship each semester for matriculated BIS students.
BIS shares a student senator with the Honors Department. The B.I.S. coordinator and the Honor’s Program Director share advising responsibilities for this shared student senator.

Resources for Student Support

Community Involvement Center
Why is it important for students to be involved with service?

Getting involved with community service is important for students. Here are just of few of the many benefits available to service driven students…
· Service can help students gain experience by using their skills in a practical way and in a real-life situations. 

· Students are able to network with possible future employers or business contacts.

· The experience that students gain by working with the community is not only often applicable to future employment, but it can help them obtain employment or further graduate school education when it is listed on resumes.

· Service trains students to become civically engaged and informed.

· The service that is provided benefits the community in which they live.

What is the Community Involvement Center?

The Community Involvement Center (CIC) at Weber State University promotes civic participation by combining academic learning and community service. As a resource for students the center facilitates Community-Based Research, Service-Learning, and volunteer work by working with students, faculty members and the community.

What does that mean for you? 
You can:

· supplement your education by performing research off-campus with the purpose of solving a pressing community problem or affecting social change, or 

· apply your classroom knowledge by using your skills in real-world community settings, or 

· participate in volunteerism for experience and resume building.

What are the different ways the CIC can help?

The Community Involvement Center….

· Can connect students with over a hundred community partners that are looking for WSU students to help their organization. The center can not only provide students with this list, but can help them find the organization that best meets their needs, as well as direct them to leadership positions if they desire.

· Provides student scholarship and grant opportunities for those involved with service that need extra money for school or for a community service projects.

· Supports a Community Calendar that is easily accessible where you can view the different service activities during the month that have been posted by our registered community partners.

· Gives you access to campus, state, and regional discussions, training and retreats.

· Provides assistance in tracking and recording service hours, for class, employment or personal use. The CIC can provide a Weber State University endorsed printout of these hours if needed.  Hours will be forwarded to class instructors for service-learning classes at the end of weeks 5, 10, and 15.

· Can also provide letters of recommendation for potential employers or graduate schools regarding service in the community.

How to contact the CIC…

Visit the website www.weber.edu/communityinvolvement 

Call 801-626-7737

Email cic@weber.edu
Drop by Room 94 in the Stewart Library (temporary location).  The CIC will be located in the newly renovated east side of the student union building in September 2008.
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 Registering with the Community Involvement Center

· Access the registration form at http://weber/edu/CommunityInvolvement, the Community Involvement Home page.

·  Click on ‘Register’ in the purple bar on the left of the page.

·  Choose appropriate registration form for your situation. i.e. service-learning or VIP

·  Fill out registration form completely and accurately.  You will receive a confirmation page and a confirmation email when your registration is complete.

Accessing the Service Opportunity Directory

You will find several links to the Service Opportunity Directory on the Community Involvement web pages.

·     Access the Service Opportunity Directory at http://weber/edu/CommunityInvolvement  the Community Involvement Home page.

·     Click on ‘Service Opportunity Directory’ icon.

·     Once the Service Opportunity Directory is accessed, click on any agency on the left to see details concerning that agency.

What the Community Involvement Center provides:

·    Maintain Service Opportunity Directory (list of over 100 community partners).

·    Record and track completed service hours. 

·    Communicate completed service hours to instructors at three separate times during semester: at the end of 5, 10 and 15 weeks. (for service learning students)

·    24/7 access to the CIC Service Hours Tracking System for students to monitor their completed service hours.  Accessible from any location via the CIC home page.

·    Documentation of service, upon request, for potential employers and/or graduate programs.

Accessing the Community Involvement Center Hours Tracking System

·    Access the CIC home page at http://weber/edu/CommunityInvolvement.

·   Click on ‘Check My Service Hours’ in the purple bar on the left of the page.

·    Login to the CIC tracking system.

·    Login: Your email address.

·    Password: You designated this password on your registration form.

·    Your service hours can be accessed under the “My Service History” tab.
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Organizations that have partnered with the
Community Involvement Center for service opportunities
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Office of Undergraduate Research

Are you interested in working closely with a faculty mentor on a project to acquire in-depth knowledge? Are you looking for hands-on experience?
Weber State University offers undergraduate students the opportunity to work directly with faculty on projects that involve research, scholarly and creative activities. These projects are designed and implemented by students with the support and guidance of WSU faculty.

Undergraduate research benefits students, faculty, departments & colleagues, and the community.

Benefits of Undergraduate Research include:

· Increased marketability for graduate school and employment 

· Opportunity to apply theories which have been learned to practical, real-life situations 

· Improved skill set which includes life-long learning, making connections between theory and practice, critical thinking, problem-solving, etc. 

· Enhanced professionalization/socialization through working with a faculty mentor 

Undergraduate research includes research, and scholarly and creative activities conducted by undergraduate students, in collaboration with mentors, for the purposes of examining, creating or sharing knowledge or works in ways consistent with practices within the discipline. Undergraduate research is oriented toward a student's intellectual growth and development, and is as much about effective teaching and learning as it is about contribution to knowledge. Therefore, the role of the mentor is both that of chief researcher and lead teacher. Undergraduate research, and scholarly and creative activities must include: 

· inquiry, study or investigation of a question or problem which is actively generated or shaped by the student; 

· methodology, including safety and ethical practices, appropriate to the discipline; 

· relevant, meaningful, and engaging intellectual or creative contribution and/or application to the discipline which is of high-quality and which results in a tangible product (abstract, paper, performance, object) which can be shared or disseminated; and ongoing supervision and mentoring by individuals with appropriate expertise.
Stewart Library

At WSU’s Stewart Library, there are countless ways you can expand your mind.  You can read a book or browse an electronic journal.  You can seek out historic manuscripts, photographs or other unique collections.  You can even attend a lecture, an author reading or an art exhibit!

The Library helps prepare students to go out into the world, ready for success.  It provides the Weber State University community with top resources and priceless opportunities for research and learning.  

The Library offers innovative and high-quality services, programs and resources, including an on-site collection of more than one million items and round-the-clock access to more than 22,000 electronic journals, books and references sources.  The Library, with its numerous means of scholarly communication, is essential to the teaching, learning and scholarship that occur at Weber State University.

Need Help with your Library Research?  Ask a Librarian!

At the Stewart Library, subject librarians are available to provide in-depth reference and research assistance to students in each of the following colleges, departments, and subject areas.

Accounting: Ed Hahn  (edwardhahn@weber.edu), 626-8662, LI 144 

Aerospace:  Shaun Jackson (shaunjackson@weber.edu, 626-6827, LI 146
Anthropology: Wade Kotter (wkotter@weber.edu), 626-7458, LI 141

Applied Science & Technology: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Art: Kathy Payne (klpayne@weber.edu), 626-6511, LI 145

Arts & Humanities: Kathy Payne (klpayne@weber.edu), 626-6511, LI 145

Asian Studies: Wade Kotter (wkotter@weber.edu), 626-7458, LI 141

Athletic Training: Shaun Jackson (shaunjackson@weber.edu, 626-6827, LI 146
Auto Service & Automotive Technology: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Biology: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Botany: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Business & Economics: Ed Hahn  (edwardhahn@weber.edu), 626-8662,   LI 144 

Business Administration: Ed Hahn  (edwardhahn@weber.edu), 626-8662,   LI 144 

Chemistry: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Child & Family Studies: Shaun Jackson (shaunjackson@weber.edu, 626-6827, LI 146
Clinical Laboratory Sciences: Megan Davis (megandavis1@weber.edu), 626-6069, LI 149

Communication: Kathy Payne (klpayne@weber.edu), 626-6511, LI 145

Computer & Design Graphics Technology: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Computer &Electronic Engineering Tech.: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Computer Science: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Construction Management Technology: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Criminal Justice: Wade Kotter (wkotter@weber.edu), 626-7458, LI 141

Dance: Kathy Payne (klpayne@weber.edu), 626-6511, LI 145

Dental Science: Megan Davis (megandavis1@weber.edu), 626-6069, LI 149

Diagnostic Medical Sonography: Megan Davis (megandavis1@weber.edu), 626-6069, LI 149

Economics: Ed Hahn (edwardhahn@weber.edu), 626-8662,   LI 144 

Education: Shaun Jackson (shaunjackson@weber.edu, 626-6827, LI 146
Engineering: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

English: Kathy Payne (klpayne@weber.edu), 626-6511, LI 145

Finance: Ed Hahn  (edwardhahn@weber.edu), 626-8662,   LI 144 

Foreign Languages: Kathy Payne (klpayne@weber.edu), 626-6511, LI 145

Geography: Wade Kotter (wkotter@weber.edu), 626-7458, LI 141

Geosciences: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Government Publications: Kathy Payne (klpayne@weber.edu), 626-6511, LI 145

Health Education: Shaun Jackson (shaunjackson@weber.edu, 626-6827, LI 146
Health Administrative Services: Megan Davis (megandavis1@weber.edu), 626-6069, LI 149

Health Information Management: Megan Davis (megandavis1@weber.edu), 626-6069, LI 149

Health Prom. & Human Perf.: Shaun Jackson (shaunjackson@weber.edu, 626-6827, LI 146
Health Professions: Megan Davis (megandavis1@weber.edu), 626-6069, LI 149

Health Science: Megan Davis (megandavis1@weber.edu), 626-6069, LI 149

History: Kathy Payne (klpayne@weber.edu), 626-6511, LI 145 

Honors: Wade Kotter (wkotter@weber.edu), 626-7458, LI 141

Information Systems & Technology: Ed Hahn  (edwardhahn@weber.edu), 626-8662,   LI 144 

Integrated Studies: Wade Kotter (wkotter@weber.edu), 626-7458, LI 141

Law: Wade Kotter (wkotter@weber.edu), 626-7458, LI 141

Library Sciences: Kathy Payne (klpayne@weber.edu), 626-6511, LI 145

Logistics & Operations Management: Ed Hahn  (edwardhahn@weber.edu), 626-8662,   LI 144 

Management: Ed Hahn  (edwardhahn@weber.edu), 626-8662,   LI 144 

Manufacturing Engineering Technology: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Marketing: Ed Hahn  (edwardhahn@weber.edu), 626-8662,   LI 144 

Mathematics: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Mathematics Education: Shaun Jackson (shaunjackson@weber.edu, 626-6827, LI 146
Mechanical Engineering Technology: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Medicine: Megan Davis (megandavis1@weber.edu), 626-6069, LI 149

Microbiology: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Military Science: Shaun Jackson (shaunjackson@weber.edu, 626-6827, LI 146
Music: Kathy Payne (klpayne@weber.edu), 626-6511, LI 145

Naval Science: Shaun Jackson (shaunjackson@weber.edu, 626-6827, LI 146
Nuclear Medicine: Megan Davis (megandavis1@weber.edu), 626-6069, LI 149

Nursing: Megan Davis (megandavis1@weber.edu), 626-6069, LI 149

Nutrition: Shaun Jackson (shaunjackson@weber.edu, 626-6827, LI 146
Paramedics: Megan Davis (megandavis1@weber.edu), 626-6069, LI 149

Philosophy: Wade Kotter (wkotter@weber.edu), 626-7458, LI 141

Photography: Kathy Payne (klpayne@weber.edu), 626-6511, LI 145

Physical Education: Shaun Jackson (shaunjackson@weber.edu, 626-6827, LI 146
Physics: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Political Science: Wade Kotter (wkotter@weber.edu), 626-7458, LI 141

Psychology: Wade Kotter (wkotter@weber.edu), 626-7458, LI 141

Radiation Therapy: Megan Davis (megandavis1@weber.edu), 626-6069, LI 149

Radiologic Technology: Megan Davis (megandavis1@weber.edu), 626-6069, LI 149

Recreation: Shaun Jackson (shaunjackson@weber.edu, 626-6827, LI 146
Reference: Kathy Payne (klpayne@weber.edu), 626-6511, LI 145

Religion: Kathy Payne (klpayne@weber.edu), 626-6511, LI145
Respiratory Therapy: Megan Davis (megandavis1@weber.edu), 626-6069, LI 149

Sales & Service Technology: Ed Hahn  (edwardhahn@weber.edu), 626-8662,   LI 144 

Science: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

Social & Behavioral Sciences: Wade Kotter (wkotter@weber.edu), 626-7458, LI 141

Social Work: Wade Kotter (wkotter@weber.edu), 626-7458, LI 141

Sociology: Wade Kotter (wkotter@weber.edu), 626-7458, LI 141

Special Collections/Archives: Kathy Payne (klpayne@weber.edu), 626-6511, LI145
Telecomm. & Business Admin.: Ed Hahn  (edwardhahn@weber.edu), 626-8662,   LI 144 

Theatre: Kathy Payne (klpayne@weber.edu), 626-6511, LI 145

Women's Studies: Ruby Licona (rlicona@weber.edu), 626-8652, LI 139B 

Zoology: JaNae Kinikin (jkinikin@weber.edu), 626-6093, LI 148

BIS Program Requirements

Overview

· The institution requires that every bachelor’s degree candidate accumulates a total of 120 credit hours, 40 of which must be upper division hours. 

· A BIS student can expect to take a minimum of 18 credit hours in each of three areas of emphasis, plus 4 hours for the capstone preparation and project, for a total of 58 credits (minimum) in the BIS program.

· All contract courses and the capstone must receive a minimum grade of “C” or better in order to count towards the BIS degree.

· Only graded classes can be included in the BIS course contract that outlines students’ programs of study in their three chosen emphasis areas. Special exams, CLEP, and credit/no credit may not be included in the BIS contract.

· Courses which are used to satisfy General Education requirements may not be included in the BIS contract.

· All students must meet with the BIS coordinator to plan a course of study and be admitted into the program.

BIS Coursework Highlights

· BIS 3800: Preparation for the BIS capstone (1 credit; CR/NC) *Required course. This course explains the capstone process, step by step. To pass the class, students write a professional resume and a two page prospectus defining and describing their proposed project. 

· BIS 4800: The BIS Capstone (3 credits; graded) * required course. This is not a class, but rather the capstone; a place to put a final grade for the student’s project. In order to earn these credits, students will have held a prospectus meeting to gain faculty approval for their project, completed the project, and then presented their findings at an oral defense. The grade is awarded at the capstone meeting.

· BIS 3850: Internship (1 to 3 credits; graded) *Elective course. A BIS student can earn up to three internship credits in a work situation that combines the three areas of emphasis.

· General education: The BIS curriculum prepares students for the BIS portion of their degree only. BIS students are required to accumulate the same General Education requirements as any other bachelor’s degree.

· Online Options. Some emphasis areas may be completed fully online. For a current listing of the departments that provide an online BIS emphasis area option, go to the BIS Website at http://weber.edu/bis/
Process for Student Admission and Progression 

1. Find out if the program is appropriate for you:
· Check out the web site: http://weber.edu/bis/
· Call 626-7713 or e-mail BIS@weber.edu and arrange to come to an information meeting or go to the WSU BIS homepage and complete the online information session.

2. Complete the B.I.S. course contract:
· Visit with the department chairs and/or advisors for your three areas of emphasis to work out a course of study.

· Make sure you have 120 total semester hours, 40 credits of which are upper division hours, by the time you finish your contract and capstone.

· Build research oriented classes into your contract in preparation for the capstone.

· Write the statement of purpose explaining why you want to complete a B.I.S. degree.

3. Make an appointment with Dr. Sitzman to review the completed and signed contract:
· After Dr. Sitzman has signed the contract, you will receive a student handbook, a formal letter of acceptance into the program, a printed graduation evaluation, and a copy of your contract.

· Please note that there is a BIS Student Handbook Contract in the “Program Forms “ section of the student handbook that must be signed and turned in to the BIS office before your letter of acceptance can be sent out. 

4. Do the course work on your contract:
· If you want to make any changes to your contract, you must complete a Substitution Form, (available in this handbook in the “Program Forms” section and also available electronically on the WSU BIS Homepage at http://weber.edu/bis/), which the department chair for that area of emphasis signs.  Return the signed form to the BIS office so that we can then update your information in CatTracks.

· Make an appointment  to visit with Dr. Sitzman at least once a year to talk about your progress.  Make an appointment by calling 801-626-7713 or e-mailing BIS@weber.edu
5. Register for BIS 3800:
· This class is a required prerequisite for BIS 4800, and will prepare you to successfully complete the BIS capstone thesis project, as well as to professionalize yourself in terms of your career and/or graduate school.   It is offered online in fall, spring, and summer semesters.

· Take BIS 3800 at least two semesters before your graduation, so you can plan to complete your capstone no later than your last semester.

· While you’re in BIS 3800, you will:

· Begin the process of setting up your Capstone Committee by inviting one faculty member from each of your three areas of emphasis to sit on your committee.

· Register for BIS 4800:  The BIS office will give you the permission slip that allows you to register for BIS 4800.  You register for BIS 4800 once, even if you take two or more semesters to complete your capstone project.  You will earn three upper division credits for your capstone when you finish.  You will receive a “T” grade at the end of the semester which will be changed to a grade when you complete your project. 

· Write a prospectus, explaining the “what”, “why”, and “how” of your project.

· Write a professional resume.

6. Call your Prospectus meeting:
· Project a time and date at least one to two weeks ahead, and be prepared to negotiate times and dates to accommodate all three faculty members.  All three members of your committee must be present at the meeting, either in person or by conference call (the B.I.S. department can provide that capability if you need it) and it is your responsibility to ensure a time and date they can attend.

· Contact 626-7713 or e-mail BIS@weber.edu if you’d like the BIS office to schedule a room.

· Send your committee a paper copy of your prospectus BEFORE the meeting so they have time to read it.

· Make your prospectus meeting useful: ask questions and seek guidance.

· At the meeting, ask your committee to sign the Prospectus Meeting form to show they attended.  Return the signed form to the B.I.S. office.

· If your project involves  research on human subjects, you will need to complete the IRB process. Information available at http://catsis.weber.edu/irb/
· After the meeting, e-mail your committee with a summary of the discussion so that you all have a written agreement on the expectations of the project.

7. Work on your capstone thesis:
· Send your committee drafts on a regular basis, at least three times, so they have the time and opportunity to give you feedback.

· Make sure each member of your committee has at least two weeks to read the final draft of your thesis before holding the oral defense.  Don’t expect your committee to give you a grade at the Oral Defense meeting if they haven’t had an opportunity to read and respond to all of your work ahead of time.

· The oral defense is NOT the time for corrections to be discussed—this must be done before the meeting when your committee provides feedback on the FINAL draft. Any corrections suggested at that time must be incorporated before the final defense so that your project is totally complete when the meeting occurs.

8. Call an Oral Defense meeting:
· Project a time and date at least two weeks ahead, and be prepared to negotiate times and dates to accommodate all three faculty members. Dr. Kathleen Sitzman, the BIS Coordinator MUST be present at your capstone defense so be sure to contact the B.I.S. office to find out when Dr. Sitzman is available so that you can plan your meeting accordingly with the other committee members. DR. SITZMAN AND EVERY MEMBER OF YOUR COMMITTEE MUST BE PRESENT AT YOUR ORAL DEFENSE, either in person or by conference call, and it is your responsibility to ensure a time and date that they can attend.

· After the defense, submit the signed Oral Defense Form and a clean, bound copy of your completed capstone thesis to the BIS office.

· Write a thank you note to each member of the committee; they’ve given you their time and expertise.

9. Apply for graduation:
· In the first 6-8 weeks of your last semester, when you’ve registered for your final classes, make an appointment Dr. Sitzman to work through the “Graduation Dean’s Sign Off”. This is a required step for graduation and must be completed in addition to filling out the graduation form and paying fees to student services. The form lists what you’ve done, what’s left to do, and allows you to apply for graduation. It must be signed by the Provost.
Capstone Process
Overview

Definition

· The capstone project is a creative process whereby the student synthesizes three areas of emphasis into one cohesive project that showcases critical thinking abilities along with organizational, interpersonal, and academic skills.

Purpose:

· Synthesize three emphasis areas

· Showcase skills and knowledge in three areas.

· To help you reach your educational and/or professional goals.

Characteristics:

· Complete in itself, with a beginning, middle, and end.

· Add something new to the world.

· An academic project that makes use of theory from your disciplines. (You may have two audiences)

· Plenty of writing.

· Assessment or analysis.

Form:

· Primary research paper: Very difficult at the undergraduate level.

· Secondary research paper: Using what other people have done but adding something new.

· Creative project: Will include analysis and writing.

· Service Learning Project: Takes a lot of time and includes other people.

The written Prospectus addresses the following questions:

· What are you doing? Answer that question specifically in the first sentence.

· Why are you doing it?
Your personal interest; the synthesis of your three areas.

· How are you doing it?
Step by step, from beginning to end.

· Final Product: What will your committee hold in their hands when you’re done?

The capstone is finished after you have completed project activities as described in the prospectus, obtained final approval and a grade from your three committee members, and have turned in a final copy and required paperwork to the BIS office. 

Specific Student Responsibilities

This is a summary of the student role in the BIS capstone process from start to finish:

1. During the completion of your coursework related to General Education Requirements and BIS emphasis area contract coursework, you have explored capstone project possibilities with prospective faculty capstone committee members, classmates, and the BIS coordinator. All throughout your coursework, you make connections with faculty members who may become appropriate capstone committee members later.

2. Upon nearing completion of your coursework you register for BIS 3800 at least 2 semesters before you plan to graduate (you may also take it earlier than that—it depends on the individual.)

3. During completion of the BIS 3800 course, you create a project plan for capstone completion (a prospectus) and select 3 faculty members who agree to serve on your capstone committee.

4. You hold a prospectus meeting with your three faculty committee members after your written prospectus has been approved by the BIS coordinator during the BIS 3800 course. The purpose of this meeting is to obtain productive feedback from your committee members related to improving your capstone project plan and (if possible) to finalize your project plan after you and your committee have negotiated how best to proceed.

5. Using your committee-approved prospectus as a guide, you complete your capstone project. During this process, you provide all three committee members with project updates and drafts of your finished product so that they have the opportunity to mentor you and help you improve the final product. It is expected that drafts will be supplied to committee members and then appropriately revised (based on committee member feedback) at least three times before the final write-up/portfolio will be fully completed (i.e. requiring no further revisions).

6. After all three faculty committee members have agreed that no further revisions are needed for the final write-up/portfolio, you schedule a capstone defense meeting. You start the scheduling process at least 3-4 weeks in advance of the expected meeting date because you are fully aware that it will be challenging to get all three committee members and the BIS coordinator in one place at the same time for this meeting. Here are a few points to remember:

a. The BIS coordinator must attend the capstone defense, so when scheduling the meeting, it is best to contact the BIS office first in order to schedule a room and arrange an appropriate day and time for Dr. Sitzman to attend.

b. It is important to remember that, if you come to the capstone defense with a final write-up/portfolio that the other three committee members have not seen (and have not given final approval on), then the capstone defense meeting will be cancelled by Dr. Sitzman. 

c. There are three purposes for the capstone defense:

i. One is for you to present new insights, lessons learned, and how you plan to move forward professionally. This portion of the meeting should take no longer than 10 minutes. Your committee members have already studied your final project and given final approval. They are intricately aware of what you did, so a recap of your project would be inappropriate at this time.

ii. Secondly, this is an opportunity for your committee members and the BIS coordinator to ask any final questions related to your capstone project. This portion of the process should take no longer than 20 minutes.

iii. Thirdly, it is an opportunity for your committee members and the BIS coordinator to negotiate a final grade for your capstone project and present that grade to you along with an explanation of why you earned the grade that was given.

d. Overall, a capstone defense should not exceed one hour in length.
7. Early in the semester that you plan to graduate, call the BIS office to schedule an appointment for you with Dr. Sitzman so paperwork can be completed to clear you for graduation.

8. Be sure to contact Dr. Sitzman via e-mail or set up an appointment to meet at least twice a year so we can touch base and make sure that you are on track to graduate.

9. After you have completed everything listed above, it is time to graduate!

Specific Faculty Committee Member Responsibilities

This is a summary of  the faculty role in the BIS capstone process from start to finish: 

1. You have agreed to sit on a capstone committee as the representative of your discipline.

a. You will be joined by two more faculty from the student's other two areas of emphasis.

b. The student should be able to give you an initial idea of  the capstone topic and project so you can decide if you want to become involved and help shape that project. 

c. The capstone can take a number of different forms, all of which are explained in "Capstone Project: The Culminating Experience" handout. A copy of this handout is on the WSU BIS homepage: http://weber.edu/bis/

2. After you've agreed to sit on this capstone committee the student will bring you a "Capstone Contract" to sign. The purpose of this document is to clarify, in writing, the responsibilities both for you and for the student. You agree to:

a. Attend a prospectus meeting with the other two faculty members of the committee;

b. Read the student’s drafts and provide productive feedback in a timely way;

c. Attend the student’s oral defense with the other two faculty members of the committee, and the BIS coordinator.

d. Please note that the typical capstone project requires a minimum of an entire semester to complete because submissions and revisions of the project and write-up (at least three rounds are expected) will require adequate turn-around times for the student and all three committee members. Many students require longer than one semester and this is fine-we simply give them a “T” grade until completion, and then enter the final grade when they have successfully defended. The focus should be on the learning process rather than speedy completion. In special circumstances, a student may be able to complete the process faster, but this is not recommended.
3. The student will call a prospectus meeting.

a. The student should schedule this meeting at a time convenient for you.

b. Before the meeting, the student will send you or give you a written copy of his or her prospectus, which should clearly answer the following questions: 

i. What is the capstone topic?

ii. Why is this a significant topic, and how does it incorporate the three areas of emphasis?

iii. What is the student's plan for completing the project? (E.g., research methods, time line, course of action, etc.) 

c. Your role at the prospectus meeting is to offer the student guidance, advice, and support. Any changes in the proposal you might suggest should be clearly stated on the "Prospectus Form" which the student will ask you to sign at the end of the meeting.

4. The student works on the capstone, sending you drafts on a regular basis. 

a. It's the student's responsibility to stay in touch with you, through e-mail contact, giving you drafts, and/or visiting you during office hours.

b. When you receive a draft, please give the student feedback in a timely way so s/he can revise the work.

c. Before the student calls the Oral Defense meeting, you should be satisfied that the paper is complete and finished, and that no further revisions are required. 

5. The student invites you to attend the Oral Defense meeting. 

a. Please do not allow the student to schedule an oral defense meeting until the final draft has been totally completed and all feedback from committee members has been satisfactorily incorporated. The oral defense is meant to be an opportunity to wrap up the finished product and determine a final grade, not engage in further revision.

b. The student should schedule this meeting at a time that is convenient for you. As coordinator of the BIS program, I must also attend this meeting.

c. The student should ensure that you have time to read and approve a final (totally completed) draft before attending the Oral Defense meeting.

d. The student will have prepared a 10 minute oral presentation explaining what s/he did, and what s/he learned. You can then ask questions and discuss the capstone project with the student, the other two faculty members, and the BIS coordinator.

e. You decide on an appropriate grade in negotiation with the other two committee members.

6. In recognition that participating on a capstone committee exceeds your normal job demands, the B.I.S. Program will award you a $100 honorarium at the completion of the project, and based on fulfilling the "Capstone Contract" requirements. This honorarium is subject to taxes. (This honorarium may also be donated, tax-free, to a W.S.U. scholarship or favorite W.S.U. cause should you choose to do so.)

Program Forms

There are a variety of BIS program forms that, when used properly and in a timely way, facilitate student progression and appropriate record-keeping within the department. Each form will be briefly discussed below and copies can be found electronically on the BIS homepage at http://weber.edu/bis/  Copies of the most frequently used forms are included after this section so that you will have easy access to them.

Student Handbook Admission Contract

This form must be turned in to the BIS office before the student can be admitted to the BIS program. It is an acknowledgement that the student has read the handbook and understands basic policies and procedures for progression through the BIS program.

BIS Capstone Prospectus Meeting

This form must be completed at the capstone committee meeting and turned in to the BIS office immediately following the meeting. It is the official record that a capstone meeting has been completed and that the student and all three faculty committee members have agreed upon a specific capstone project topic, plan, and final product.

BIS Capstone Contract

The student must complete this BIS Capstone Contract with each of the three faculty committee members. This contract indicates formal agreement between the student and faculty member related to expectations and responsibilities for the B.I.S. capstone thesis. This form must be completed at the capstone committee meeting and turned in to the BIS office immediately following the meeting.
Capstone Cover Page for Library

A copy of your final paper/portfolio will be catalogued and placed in the library. In order to help the librarians, future BIS students, and others who want to review your work, please include this cover page at the front of your folder. You must create a copy of this page with your unique information on it and turn it in to the BIS office after you have completed the capstone defense. The form shown here is meant to be a guide for how your own capstone cover page should be formatted.

Capstone Final Reading/Grading Form


Bring one copy of your personalized Capstone Final Reading/Grading Form to your oral defense so that your committee members have the opportunity to sign and write in a grade. The whole point of the capstone defense is for your committee members to negotiate and  finalize your grade, so it is important for you to bring this form to the defense. The form shown here is meant to be a guide for how your own capstone final reading/grading form should be formatted. Type up a new form, replacing the parts in italics with your information.
BIS Contract Substitution Form

Each time you decide to change a course on your BIS contract, you must complete a Contract Substitution Form and turn it in to the BIS office. On the form, you must include information related to the course that you are currently contracted to complete for your BIS degree, the course you plan to substitute, and the signature of the department advisor for the emphasis area that the course substitution will affect. The completed form must be turned in to the BIS office so that your contracted courses can be changed electronically on your graduation evaluation. In this way, the information on CatTracks (WSU record-keeping system) will reflect your current plans and provide an accurate picture of where you stand in relation to graduation.

BIS Contract Addition Form

Each time you decide to add a course to your BIS contract, you must complete a Contract Addition Form and turn it in to the BIS office. On the form, you must include information related to the course that you plan to add and the signature of the department advisor for the emphasis area that the course addition will affect. The completed form must be turned in to the BIS office so that the list of your contracted courses can be changed electronically on your graduation evaluation. In this way, the information on Banner (WSU record-keeping system) will reflect your current plans and provide an accurate picture of where you stand in relation to graduation.

BIS Contract Deletion Form

Each time you decide to delete a course on your BIS contract, you must complete a Contract deletion Form and turn it in to the BIS office. On the form, you must include information related to the course that you plan to delete and the signature of the department advisor for the emphasis area that the course deletion will affect. The completed form must be turned in to the BIS office so that the list of your contracted courses can be changed electronically on your graduation evaluation. In this way, the information on Banner (WSU record-keeping system) will reflect your current plans and provide an accurate picture of where you stand in relation to graduation.

*Please note that deletions are only appropriate when the credit load for a specific emphasis area exceeds minimum requirements and the removal of a course will not cause the credit load to drop below minimum emphasis area departmental and/or BIS departmental requirements

B.I.S. Student Handbook Contract
This signed form will allow the B.I.S. office to enter you into the computer system as a B.I.S. major and send your acceptance letter to you.* in signing this contract, you are acknowledging the following:

I have thoroughly read the Bachelor of Integrated Studies Student Handbook and understand that I am responsible for applying the information contained within this handbook to the process of completing my B.I.S. Degree at Weber State University.

I agree to follow the basic “Capstone Process” protocol outlined in this handbook while working on my Capstone project, including completion of appropriate forms related to the prospectus and capstone processes.

I understand my own “Student Responsibilities” in relation to completing a B.I.S. degree.

I recognize appropriate “Faculty Responsibilities” related to the Capstone process.

This signed contract will be placed in my student file and  indicates that I am willing to abide by the Bachelor of Integrated Studies requirements and guidelines as set forth in this student handbook. 

Signed______________________________________________________________________

Date____________________________________

*You must be 18 years of age to sign. If you are 17 years of age or younger, this form must be signed by both you and your parents.
 SEQ CHAPTER \h \r 1BIS CAPSTONE PROSPECTUS MEETING

Student’s name:

SS# or Student ID:

Address:

Phone number:




E-mail:

Capstone title or brief description:
Date of Meeting:
Capstone Committee Members present:
1. Print name:_________________
Sign name:________________________

2. Print name:_________________
Sign name:________________________

3. Print name:_________________
Sign name:________________________

Comments on prospectus:

The student must return this completed form to the BIS office after the prospectus meeting where it will be placed in the permanent student file. 

Rev. 2011
 SEQ CHAPTER \h \r 1B.I.S. Capstone Contract
Instructions: The B.I.S. student and the capstone committee faculty member work through and sign this form as an agreement on expectations and responsibilities for the B.I.S. capstone thesis.
Faculty name:______________________
Department:__________________________

Phone number:_____________________
E-mail address: _______________________

Faculty:
I understand that this student’s capstone thesis will:
· follow the requirements of a capstone project, as described in “The Culminating Project.”

· entail sufficient work to warrant three credits at the 4000 level.

· use the research methods and bibliographic style sheet appropriate to the discipline.

I agree to:
· Attend a prospectus meeting, which the student will arrange, in order to approve the student’s research project and offer feedback and guidance.

· Read the student’s drafts (minimum of 3 drafts) in a timely way and then provide feedback related to improvements. The student is responsible for submitting drafts to the faculty member.

· Attend the student’s oral defense at the end of the process, to approve the finished project and give the student a final grade. 

· Please be sure to read the B.I.S. Faculty Guide sheet, provided by the student and sent by the B.I.S office
______________________________________________________________________________

Student name:_______________________
Student I.D.  number:_____________________

Phone number:______________________
E-mail address:__________________________

Student:
I understand that my capstone thesis will:
· Follow the requirements of a capstone project, as described in “The Culminating Project.”

· Entail sufficient work to warrant three credits at the 4000 level.

· Use the research methods and bibliographic style sheet appropriate to the discipline.

I agree to:
· Call two meetings (prospectus, and oral defense) for my faculty advisory committee. I understand that I will take the initiative to contact and arrange these two meetings, setting up the meetings in a timely way, and ensuring my committee can attend.

· Give my committee a minimum of three drafts of my thesis during a reasonable time frame so they have time to read them and give me feedback that will help me improve my work.

· Ensure that my committee members have a copy of my final draft at least two weeks before my oral defense so they have time to read it and give me feedback.

Signed: (Faculty)__________________________

Date:___________________

Signed: (Student)__________________________

Date:____________________

*Please ensure that the B.I.S. office is given the original and the faculty member and student have copies of this contract.








Rev. 2011 KS

 SEQ CHAPTER \h \r 1Capstone Cover Page
Instructions to B.I.S. students: 
Your final project will be catalogued and placed in the library. In order to help the librarians and future BIS students who want to read your work, please reformat and include this cover page at the front of your folder. 

 SEQ CHAPTER \h \r 1Weber State University Bachelor of Integrated Studies Program
Name:


____________________________________

Date:


____________________________________

Project Title:

__________________________________________________________

Brief summary of project:
______________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Area of Emphasis 1:



_____________________________________

Committee Member from that discipline:
______________________________________

Area of Emphasis 2: 


_____________________________________

Committee Member from that discipline:
______________________________________

Area of Emphasis 3:



_____________________________________

Committee Member from that discipline:
______________________________________

Rev. 2011 KS

 SEQ CHAPTER \h \r 1Final Reading/Grading Oral Defense Form
Instructions to B.I.S. students: 
· Reformat this page, using the wording below as a template. Replace the parts in italics with your information. 




· Bring one copy of your personalized Oral Defense Form to your oral defense for your committee members to sign and write in a grade. Do not include it in your finished capstone as this completed form will be filed in our office rather than being sent to the library with your capstone.

 SEQ CHAPTER \h \r 1Weber State University Bachelor of Integrated Studies Program

Final Reading Approval of a B.I.S. Capstone Thesis

Your Title

Your Name
This Capstone Thesis has been read by the following Capstone Committee members for a final

grade of: ________

Comments:

_______________________________________



________________

Your Committee Member’s Name





Date

_______________________________________



________________

Your Committee Member’s Name





Date

_______________________________________



________________

Your Committee Member’s Name





Date

_______________________________________



________________

Dr. Kathleen Sitzman, B.I.S. Coordinator




Date










(Rev. May 2011)



 SEQ CHAPTER \h \r 1Bachelor of Integrated Studies (B.I.S.)

B.I.S. Contract Substitution Form

Student’s Name: _______________________
W# _________________________

Dept. granting the substitution:_________________________________


The student named above is currently contracted to take: 

Prefix:
______
Number: ________
Class title: ___________________________

No. of credits: _________________
 as part of the B.I.S. course work in this area of emphasis. 

S/he would like to replace the class named above for:

Prefix:
______
Number: ________
Class title: ___________________________

No. of credits: _________________
 

Reason for the change: ______________________________________________________

_________________________________________________________________________

______________________________________________________________________________

As the department chair or student advisor, I agree to this change in the student’s BIS contract:
Signature:
_____________________________________________

Date:

_____________________________

Comments:
______________________________________________________________________________

Please return this form to the BIS office  in  LI 58.
______________________________________________________________________________

Received by:
_______________________________________

Date:

___________________________________



(KS  May 2011)
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How do I register with the Community Involvement Center?








How do I find an agency to volunteer with?














Why should I register with the Community Involvement Center?








As a student, how do I find out how many service hours have I completed?











Domestic Violence


Children's Justice Center�Davis Family Connection Center�Domestic Violence / Rape Advocacy Program�Safe Harbor - Davis Citizens' Coalition Against Violence (DCCAV)�South Valley Sanctuary�YCC - VIP





Family Needs


Birthright of Ogden�Davis County Food Bank�East Layton Family Connection Center & Davis County Food Bank�Family Summit Foundation: A Center for Grieving Children�Family Support Center�National Academy for Child Development�Neighborhood Network - Family Drug Elimination Program�Pregnancy Care Center�Utah Foster Care Foundation





Healthcare/Hospice


Alpine Hospice Alliance�Harmony Home Health and Hospice�Health Access Projects�Hearts for Hospice�Hospice for Utah�Infinia Health Care at Ogden�Inspiration Hospice�Intermountain Donor Services�McKay Dee Hospital�Midtown Community Health Center�Odyssey Healthcare of Utah�Ogden Clinic Canyon View�Rocky Mountain Care Foundation�Seager Memorial Clinic, Ogden Rescue Mission Clinic�South Davis Community Hospital�Vista Care Hospice





Working with the Elderly


Aspen Care Center�Autumn Glow Center�Bridging the Gap - VIP�Emeritus Estates�Golden Hours Center�Harrisville Senior Center�Heritage Senior Center�Hillside Senior Citizen Center�North View Senior Center�Weber Senior Nutrition Center (Meals on Wheels & Meals at Senior Center)





Working with the Homeless


Homeless Projects - VIP�Ogden Rescue Mission�St. Anne's Shelter





Young Children


Family Enrichment Center�Head Start - VIP�Ogden Even Start�Ogden Weber Community Action Partnerships








Animal Rescue


A New Beginning Animal Rescue�Davis County Animal Shelter�Ogden City Animal Services





Arts/Museums/Parks


Antelope Island State Park�Dinosaur Park and Museum�Discovery Gateway 1�Discovery Gateway�Eccles Community Art Center�Hill Aerospace Museum�Layton Heritage Museum�Museum of Natural Science�Ogden City Arts�Ogden Nature Center�Peery's Egyptian Theater�Roy Historical Museum�This Is The Place Heritage Park�Treehouse Children's Museum





Mentoring Youth


Big Brothers Big Sisters of Utah�Boy Scouts of America�Boys and Girls Clubs of Weber-Davis - VIP�CARES - VIP�Clearfield Job Corps Center (Great Basin High School)�Colors of Success�Court Appointed Special Advocates (CASA)�Division of Juvenile Justice Services�Jesus Field�Let's Play - Ogden City Police Department�Millcreek Youth Center�Ogden Weber Extended School Programs�Outreach Resource Center�Paramount Community Based Services�Paramount Reflections�Project Success Coalition�Student-to-Student Outreach Program, WSU�Teen Thing Program�Youth Impact





Working with People with Disabilities


Best Buddies - VIP�





Mentoring Adults


Catholic Community Services (Hall Learning Center)


Developmental Training Systems, Inc.�Pioneer Adult Rehabilitation Center�Rise, Inc.�Scottish Rite Foundation�Special Olympics - VIP�Turn Community Services�Utah State Schools for the Deaf and Blind





Tutoring


America Reads Davis


Weber School District


Davis School District


Ogden City School District





Community Service Opportunities 


Alternative Spring Break - VIP


American Cancer Society�American Red Cross�Centro de la Familia de Utah�Christmas Box House 


Christmas Tree Bridge - VIP�Clearfield City Corporation�Cottages of Hope�Davis Applied Technology Center�Davis County Attorney's Victims of Crime Assistance Program�Davis Mental Health�Farmington City Leisure Services�Girl Scouts of Utah 


Habitat for Humanity - Weber Davis - VIP


Layton City Recreation�Layton Youth Court�March of Dimes�North Davis Prep Academy�Ogden Preparatory Academy�Ogden Weber Applied Technology Center�Salvation Army Ogden�Utah Backcountry Volunteers�Utah Business Employers Team (UBET)�Utah Department of Health�VITA (Volunteer Income Tax Assistance)











-28-


